Approved by the Charter Commission at its Second Regular Meeting on July 26, 2021.
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IV.

EMAIL ACCOUNT USAGE POLICY

The email account of the New Gloucester Charter Commission shall be:
ngchartercommission@gmail.com.

The Chair of the Charter Commission shall oversee and manage the email account and
associated Google Drive. The email account and associate Google Drive shall be used
solely for business of the Charter Commission.

Except for test messages and an automated reply, no email shall be sent from the Charter
Commission to less than the entire Charter Commission email listserv. The only
messages that shall be sent to the Charter Commission listserv are specific messages
approved by the Charter Commission or categories of messages generally approved by
the Charter Commission for public engagement, including, but not limited to, surveys or
notices of meetings or events.

Members of the Charter Commission other than the Chair shall be given viewing access
to all Google Drive folders and documents. Members shall be granted editing access upon
written or verbal request made to the Chair.

Members of the public who are not on the Charter Commission may be granted viewing
access to Google Drive folders or documents.
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